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RULES AND REGULATIONS 
GENERAL CHARACTER AND CONDUCT 

EXHIBITS:  Exhibits must be staffed during all open hours of the show.  

 Exhibit removal prior to the final day’s close of the show is strictly forbidden.

DECORATING: Draping unsightly cradles or trailers, and using carpet to enhance your display are just a few of the 
things which can be done inexpensively to improve your image and attract consumers. 

 All signs must be of professional quality.  Homemade signs are prohibited.

 Steps & platforms must be of the safest possible construction and conform to local building codes.

DEMONSTRATIONS:  Any demonstrations must be performed within the exhibitor’s space so as not to interfere 
with aisle traffic flow. 

 Sampling or demonstration tables must be placed a minimum of 2’ from the aisle line.

 Should attendees interfere with the normal flow of traffic or overflow into neighboring exhibits, management will have no
alternative but to request that presentations or samplings be limited or discontinued.

SOUND:  Exhibitors must police their own booths to be sure the noise level from presentations is kept to a  
minimum and does not interfere with others.   

 Show Management reserves the right to determine at what point sound constitutes interference with others and must be
limited or discontinued.

BADGES:  Passing badges during show days is not allowed.   

 If you pass a badge to a colleague or to a visitor, the badge will be taken away by the nearest  NMMA staff member

 Exhibitor will be charged $25 for a replacement badge (Lost or confiscated).

SAFETY: All product demonstrations involving any moving and potentially hazardous machines, display or parts, 
must be approved in advance by NMMA at least 45 days in advance of the show opening. 

 Bicycles, scooters, skateboards etc, are not permitted during show hours.
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SECURITY PRECAUTIONS 
SUGGESTIONS & PRECAUTIONS 

 Ship locked trunks or crates.  Avoid using small cartons for shipping products and don’t label the contents on the outside. 

 Furnish your carrier with accurate bills of lading. 

 Do not store un-displayed products in empty crates or cartons. 

 Report any damaged or lost cartons to the Show Office immediately. 

 Secure display product(s) within your exhibit with leaders or cords.  Makes it difficult for someone to “walk off” with your merchandise. 

 Do not stow cash boxes under/on tables where they can be easily taken.   

 Do not leave briefcases, calculators, cameras, etc. in unattended booths. 

 Cover your displays at night. 

 Pack quickly upon receiving your empty crates at show break.   

 During move-out, have an employee remain with the exhibit until all products have been repacked/loaded. 

 

INSURANCE 

 Neither the Progressive Insurance Norwalk Boat Show, Norwalk Cove Marina nor any show contractor can be responsible for the loss 
of merchandise before, during or after the show.   
We recommend that you contact your insurance company and secure an all risk rider for merchandise and equipment from the point of 
shipment, during the show, and to the return destination. 

 Exhibitors must submit liability insurance certificates to Wells Fargo.  Wells Fargo will send individual emails to the main exhibitor  
contact to submit the insurance certificate.   
If you have not received an email from Wells Fargo, please contact Josh Rosales jrosales@nmma.org and provide an updated email 
address. 

 If you cannot receive emails then you can click on this link to upload the certificate of Insurance 

 CLICK HERE TO SUBMIT CERTIFICATE OF INSURANCE 

 CLICK HERE TO PURCHASE LIABILITY INSURANCE FROM WELLS FARGO 
Or contact Wells Fargo Insurance Services at  206-701-5207 

 If you receive an email from Wells Fargo please and you are not the person responsible, then please forward it to the correct person. 
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LIMITS OF LIABILITY AND RESPONSIBILITY 
MATERIAL HANDLING SERVICES RULES AND REGULATIONS  —-   PLEASE READ CAREFULLY 

1. NMMA and its subcontractors shall not be responsible for damage to uncrated an/or unskidded materials, materials improperly packed, glass breakage 
or concealed damage. 

2. NMMA and its subcontractors, are not, and cannot be, responsible for loss or disappearances of Exhibitor’s materials after same have been delivered to 
Exhibitor’s booth. 

3. Inbound Shipments – There may be a lapse of time between the delivery of shipment(s) to the booth and the arrival of the representative at the booth 
and during such time the shipment(s) will be left unattended in the booth.  Neither NMMA nor its subcontractors shall be responsible for any loss or 
damage, which may occur during such period. 
NMMA and its subcontractors cannot be responsible for disappearance of Exhibitor’s materials before the materials are picked up from the Exhibitor’s 
booth for loading out after the show.  All bills-of-lading covering outgoing shipments, which are given to NMMA by Exhibitors, will be checked at the time 
of pick-up from the booths and corrections made where discrepancies exist. 
Outgoing Shipments – It is possible that there will be a lapse of time between the completion of packing and the actual pick-up of materials from the 
booths for loading onto a carrier, and during such time the shipment(s) will be left unattended in the booth.  NMMA or its subcontractors will adjust the 
quantities of items on any bill-of-lading submitted to conform to the actual count of such items in the booth at time of pick-up. 

4. NMMA and its subcontractors shall not be responsible for ordinary wear and tear in handling of equipment, nor for loss, delay or damage due to fire, 
theft, windstorm, water, vandalism, acts of god, mysterious disappearance, strikes, lockouts or work stoppage of any kind, or other causes beyond its 
control. 

5. It is understood that NMMA and its subcontractors, are not insurers, that insurance, if any, shall be obtained by the Exhibitor and that any amounts 
payable to NMMA hereunder are based on the value of the material handling services and the scope of the liability as herein set forth and are unrelated 
to the value of the Exhibitor’s property being handled.  Since it is impractical and extremely difficult to fix the value of each shipment handled by NMMA 
or its subcontractors, it is understood that NMMA and its subcontractors do not provide for full liability should loss or damage occur.  It is agreed that if 
NMMA or its subcontractors should be found liable for loss or damage due to a failure to properly handle Exhibitor’s equipment, the liability shall be 
limited to the specific article which was physically lost or damaged and such liability shall be limited to a sum equal to $.50 per pound, per article with a 
maximum liability of $50.00 per item, or $1,000.00 per shipment, whichever is less, as agreed upon damages and not as a penalty, as the exclusive 
remedy.  The liability of NMMA and its subcontractors shall be limited to that derived from any loss or damage which results solely from the gross negli-
gence of NMMA or its subcontractors in the actual physical handling of the items comprising Exhibitor’s shipment(s) and not for any other type of loss or 
damage.  Any claim for loss or damage must be submitted to NMMA prior to the close of the show. 

6. NMMA and its subcontractors, shall not be liable to any extent whatsoever for any actual, potential or assumed loss of profits or revenues or for any 
collateral costs, which may result from any loss or damage to an Exhibitor’s materials which may make it impossible or impractical to exhibit same. 

7. The Exhibitor agrees, in connection with the receipts, handling, temporary storage and reloading of our materials that NMMA and its subcontractors, will 
provide their services as our agent, and not as bailee or shipper.  If any employee of NMMA or its subcontractors, shall sign a delivery receipt, bill-of-
lading or other document we agree that NMMA or its subcontractors, will do so as the Exhibitor’s agent and the Exhibitor accepts the responsibility 
therefore. 

8. In order to expedite removal of materials from the show site, NMMA shall have the authority to change designated carriers, if such carriers do not pick 
up on time.  Where the Exhibitor makes no disposition, materials will be taken to a warehouse to await Exhibitor’s shipping instructions and the exhibitor 
agrees to be responsible to pay for charges relating to such handling at the warehouse.  No liability will be assumed as a result of such re-routing or 
handling. 

9. Once exhibits or materials are placed in the booth, NMMA will not be responsible for condition, count, or content until such time as exhibits or materials 
are picked up for removal after the close of the Show.  Therefore, all materials should be properly insured against fire, theft, and all hazards while in 
transit, and to and from your booth and for the duration of the Show. 
Property Insurance: BE SURE YOUR MATERIALS ARE INSURED from the time they leave your firm until they are returned to the show.  We suggest 
that Exhibitors arrange “all risk” coverage.  This can be done by “riders” to existing policies.  Contact your insurance representative.  BE SURE YOUR 
LIABILITY INSURANCE IS IN EFFECT AT THE SHOWSITE.  Be sure to review other insurance requirements per the contract for space. 



 

RULES & 
REGULATIONS 
   

General Character & 
Conduct  

Rules & Regulations 

Security Precautions 

Limits of Liability & 
Responsibility 

Playing of Music 

Exhibitor Liability 
Notice 

SAMPLE Certificate 

Freight Terms & 
Conditions 

PLAYING OF MUSIC 
PERFORMANCE OF MUSIC AT THE PROGRESSIVE INSURANCE NORWALK BOAT SHOW 

If any copyrighted music is to be played at your display, you must obtain all necessary licenses from the copyright owner or licensing agen-
cy representing the copyright owner. 

The licensing requirements include the playing of live as well as recorded music (records, tapes, compact discs, radio broadcast, etc.) and 
also include music whether it is the essence of the presentation or is used only as background on videotapes or other presentations. 

To obtain a valid ASCAP or BMI license, simply write a letter to the agencies listed below and tell them of the composition and the names 
and dates of the show at which you will be playing it. 
 

        ASCAP Licensing Dept.            BMI Licensing Dept. 
         1 Lincoln Plaza               320 West 57th Street 
         New York, NY 10023           New York, NY 10019 

 (212) 621-6000   (212) 586-2000 
 

Adherence to these federally mandated copyright licensing laws is of critical importance.  Failure to do so is both a violation of federal copy-
right law and a breach of your contract with NMMA.  Penalties can amount to several thousand dollars. 

Please take a few minutes to ensure a hassle-free event by acquiring the proper license. 

Other options available to you are: 

1. Simply don’t play music in your display. 

2. Contact the composer to make your own deal. 

3. Use the music that is in the public domain. 

4. Use the music from music libraries that have already obtained their own licenses from ASCAP and  
BMI or create original work. 

Music libraries include: 

 
  

 

Associated Production Music – (323) 461-3211    Capital Music – (213) 462-6251 

DeWolfe Music Library – (212) 382-0220     FirstCom – (972) 446-8742 

Killer Tracks – (323) 957-4455       Manhattan Production – (800) 227-1954 

Omnimusic, Inc. – (516) 883-0121      Promusic, Inc. – (800) 322-7879 

TRF Production Music Libraries – (800) 899-6871    
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EXHIBITOR LIABILITY NOTICE 
 

As an exhibitor, you are required to carry commercial general liability insurance including products and completed  
operations, contractor’s personal injury and blanket contractual liability insurance at limits of at least $1,000,000  
per occurrence and $2,000,000 aggregate. These coverages must be evidenced by a Certificate of Insurance with a  
30-day notice of cancellation provision to the holder. Coverage should begin from your first move-in day (September 18, 
2017) and last through your last move-out day (September 26, 2018) and name NMMA, Norwalk Boat Show, and  
the Norwalk Cove Marina as additional insureds. The Certificate of Insurance must be provided at least 30 days before 
the move-in date by using the link that you will be receiving from Wells Fargo Insurance Services via email. The link will 
take you to a form that is pre-filled with your company’s information based on what you provided to the show manager 
upon registration. Please follow the instructions provided in that email to complete the online form and attach your  
Certificate of Insurance.  

If you prefer to purchase liability insurance for this event, you may do so by accessing the purchase link provided in the 
email from Wells Fargo Insurance Services.  

The certificate holder name and address for the certificate should read:  

Progressive Insurance Norwalk Boat Show  

c/o NMMA  

231 S. La Salle St., Ste. 2050  

Chicago, IL 60604  

Please refer to your NMMA Exhibit Space Agreement or contact your Exhibitor Relationship Manager if you have any 
questions regarding show requirements. For questions or concerns regarding insurance or website forms, please email 
Wells Fargo Insurance Services at tradeshow@wellsfargo.com.  

Links for Insurance  

To upload -  

https://wfis-forms.wellsfargo.com/webforms/exhibitorsinsurance/certificate.aspx?eventid=652  

To purchase -  

https://wfis-forms.wellsfargo.com/webforms/exhibitorsinsurance/getliabilityinsurance.aspx?eventid=652  

Please do not send certificates of insurance to NMMA, the show manager, or Wells Fargo Insurance Services. 
NMMA will automatically be notified upon completion of the online reporting form or purchase of insurance.  
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FREIGHT TERMS AND CONDITIONS 
 

All material handling charges must be paid before official show close. 
 

1. All shipments should be made on a straight bill-of-lading. It is understood that all shipments are released to 
 us at a value not to exceed $0.30 per pound with a maximum of $50.00 per article. 

2. Any shipment requiring special handling due to length, width, height or weight will be handled on a time and 
 material basis. Show Management reserves the right to refuse any single piece that, due to its size, will 
 not fit through doorways or elevators. 

3. NMMA will not be responsible for the count or content of material after it has been placed in the booth area, 
 and will not assume any responsibility for materials left in booth prior to NMMA taking physical count and 
 possession in preparation of moving such materials. 

4. All outbound shipments must be tendered with a bill-of-lading. 

5. Make certain all your materials are properly insured against fire, theft, and all hazards while in transit to and 
 from your space, and for the duration of the event. 

6. Exhibitor routing on outbound shipments will be honored when possible. In the event the designated carrier 
 fails to pick up by the specified time, such shipments will be re-routed by NMMA.  
 No liability will be as sumed as a result of such re-routing. Exhibitor assumes all risks and responsibility. 

7. NMMA assumes no responsibility for concealed damage. 

8. Exhibits left on the floor without return instructions will be returned to exhibitor’s address, freight collect, if 
 possible. 

9. NMMA, as the Material Handling Contractor, shall maintain control over all freight docks, doors, elevators 
 and create storage areas. 

10. Freight can be received at Show site (Norwalk Cove Marina – 48 Calf Pasture Beach Road, Norwalk, CT 
 06855) no earlier than August 22. Freight cannot be accepted on weekends. 




